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Industry Division 

A t l a n t a ,  Georgia 30334 
.~602 Trinity-Washington Building 

7 . A C T I O N  R E Q U E S T E D  
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED. 

Prospective P lan t  Location P ro jec t  F i l e s  
I____- ' * what is t h e  function of t h e  o f f i c e  i n  which t h i s  record s e r i e s  i s  c rea ted?  

The Indus tm Division i s  charged with the  r e spons ib i l i t y  of promoting and a t t r a c t i n g  
new industry and business to  Georgia. To f u l f i l l  t h i s  r e spons ib i l i t y ,  
follows up on a l l  leads generated from na t iona l  >advertising, 
o ther  sources.  The Division informs the  i n d u s t r i a l  prospects 
markets, t r a n s p o r t a t i ~ n ,  labor  and educational f a c i l i t i e s  and informs ex i s t ing  indus t r i e s  of 
f a c i l i t i e s  t h a t  are ava i lab le  t o  them f o r  expansion. 

. .  

I - ~ ~ _  . -.. 
1. This f i l e  contains t h e  following documents ( include form numbers and t i t l e s ,  if W ,  

and f i l e  arrangement). .. 

Documents re la te  t o  prospect ive p lan t  loca t ions  f o r  i ndus t r i e s  . .  i n t e re s t ed  i n  loca t ing  

Included are contact repor t s ,  maps, newspaper c l ipp ings ,  - re la ted correspondence, 
- i n  Georgia. . -  

* projec t  work shee ts .  
-. ? F i l e  is qrranged. a lphabet ical ly ,  by n&e- of Company. .JE -. , I 
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YES P i f  QUESTIONNAIRE ~1.c .  .n I." 1. t h e  c o ~ u . n .  I (  .n . r~r  1. "YES," p1em.e c . p i . i n  

13. Is t h i s  t h e  Record Copy o f t h e  series? ,'I [XI 1 

[ 'I 7 XI 

15. Is the  information contained i n  t h i s  series ever  suprmarized or  published? 

17 .  Does t h e  s e r i e s  i n i t i a t e ,  amend o r  terminate  agency po l i c i e s  and procedures? 

I 
1 4 .  Is the re  a dupl ica t ion  o f  t h i s  series i n  another o f f i c e  o r  agency? 

i 5 .  i 

[ I  [xl 
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. Attach copy of summary o r  publ ica t ion .  r 16.  Does t h e  s e r i e s  contain 'class ' if ied informat io i  requi r ing  secu r i ty  handling? 
(il 
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[ A  7x1 
~ [x3 [ . I  

[ 1 i.1 

18. Could the  

19. Is t h e  s e r i e s  

function be performed i f  t h e  f i l es  were l o s t  o r  destroyed? 

( o r ~ m a j o r  por t ion  of it) regular ly  microfilmed? If yes ,  why? 

20. Does t h e  record s e r i e s  Cprovide data as input  t o  an EDP f i l e?  [ 1 [XI 

21. Does t h e  record s e r i e s  contain documentation produced as EDP pr in tout?  [ 1 [ X I  

22. Has t h e  Federal Government issued ins t ruc t ions  goverqing t h e  retent ion/dispo-  . [  1 [ X I  

[ 1 [ X I  

. . . .  s i t i o n  of these  f i l e s ?  

23. Will,,ther.$ be a need~ ' for  these  records 10, 1 5  years from now? I'f yes ,  what? 
- --__I- 
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24. REQUIREMENTS. The following requires  the f i l es  t o  be kept 5 . yea r s :  _.. 

a. ]STATE b .  [ ]STATUTE OF c .  [ ]AUDIT d. [ ]FEDERAL e .?]ADMINISTRATIVE f .  [ ]HISTORICAL 
LIMITATION PQRIOD . LAW D E C I S I O N  VALUE 

(C i t e  Law, S ta tu t e ,  OP other  reason for t,he r e t en t ion  requirement) 

~~ 

LAW 

. 
25. AGENCI 

-_ -- _. _I__ - - . -~ ~~ ~- 
RECOMMNDATIONS. This agency recommends t h a t  t h e  f i l e  s e r i e s  be cu t  of f  at the  end 

of each -[]CALENDAR YEAR -[]FISCAL YEAR -[*OTHER See Below ,then : 
. ,  

[ ] Hold i n  t h e  current  f i l e s  area I . month(s)/  y e a r ( s ) :  
[ ..] Transfer  t o  [ 1 S t a t e  Records Center [ 3 Local Holding Area; hold y e a r ( s ) :  
[ 3 Destroy. 
[ 1 Transfer  t o  S ta t e  Archives f o r  permanent re ten t ion .  .~ .. ~- 

-[ 1 Destroy immediately a n e r  cut-off.  
.- 

~- [XI Other: (Specify)  '. . 1 ~I 

-: 3 
.7. ' i L 

;-,Upon completion of p ro jec t ;  p lace  i n  inac t ive  f i l e ;  C u t  o f f  inac t ive  file at end of 
: -  . ' each  calendar year ;  then hold i n  current  f i l es  area  2 years ;  then t r ans fe r  to S t a t e  

c,- ' s..- - -  Record Center and hold thrse  years; then destroy. - ~. 
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( Indica te  b r i e f l y  ra t ionale  for  r e c o m e d a t i o n s  above/or write addi t ional  remarks) : 

Date I L L ~ A , , ~  OTHER REQUIRED SIGNATURES 
'eco& Management Officer (Signature)  I DATE 
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